INFORMATION FOR PERMIT HOLDERS
(further information is available in the NWT Liquor Act & Regulations)
· Advertising of liquor, price, discounts or coupons are not allowed outside of the licensed premises. (106 & 107 Regs)
                                                                                                                                        www.crtc.gc.ca/eng/generalcode/alcohol.htm 
· Raffling of liquor is not allowed.  Other raffles and ticket sales are allowed only if a lottery license has been obtained by the permit holder. (97 Regs)
· Supervisors listed on the application cannot be employed as ticket sellers or bartenders.  The sole function of supervisors is that of supervision and control of the licensed area. 102(2) Regs)
· Supervision Plan: may be required

· A Statement of Account must be returned to the issuer’s office within 30 days of the permit being issued.  A delay in submitting this required statement may cause future permits to be withheld. (109 Regs)
· A Server Training Program is offered to all permit holders.  You may be required to attend. Representatives from your group should attend a session when offered in your community. (102(3)(b) Regs)
· The Permit shall be displayed in a prominent area near the bar during the special occasion function. (108 Regs)
· The maximum number of drinks a person can be served at any given time is two: the one which they are drinking + one additional drink. (32(2) Regs)
· An intoxicated person must be refused service and be immediately removed from the licensed area, and must not be allowed to return to the function. (92 & 93 Act, 103 Regs)
· Problem persons who are known to have caused problems for the permit holder at previous functions can be refused entry. 
       (94 Act)
· A Special Occasion Permit is subject to immediate cancellation where, in the opinion of a Police Officer or Liquor Inspector, it appears that the permit holder is in breach of a provision of the Liquor Act & Regulations or a condition of the permit. 
       (111 Act, 136 Regs)
· Failure to immediately deliver a copy of the permit to the RCMP may result in further permits being withheld.
· Where surplus liquor remains, only the permit holder may, within 24 hours after the expiry of the permit, transport the surplus liquor from the premises to a place where he/she is permitted to possess liquor. (95 Regs)
· Workers/Volunteers shall not consume liquor while working or supervising a licensed event.  (101 Regs)
· Workers/Vol. shall not remain on the premises to consume liquor after the licensed hours have expired. (28(2) Regs)
· Washroom facilities shall be kept clean and in working order during licensed hours. (99(6) Regs)
· Minors: Under a resale permit, a request for approval must be submitted to the Liquor Licensing Board if minors are to attend a resale function. (105(3) Regs)
· Minors: Under an ordinary permit, minors may attend an ordinary function but may not consume liquor. (105(1) Regs)
· Beverage Prices: Class 2 or Class 3 Permits - display a prominent notice indicating the price of all beverages. (93(6)(a)Regs) 
· Liquor Tickets:  Class 2 or Class 3 Permits - display a prominent notice indicating that refunds will be offered until 30 minutes after the bar is closed. (93(6)(b)Regs)
· Outdoor Events: Require a sketch showing the fenced in area, entrance/exit gate, washrooms and bar, as well as an occupancy load certificate, which can be obtained from the Fire Marshal’s office.  (87(3) Regs)
· Power Failures: Selling stops immediately and 30 minutes to vacate the premises unless there is back up power.(104 Regs)
· Occupancy Load must be maintained (100 (4) Regs)
· Ice, Mix & Foods must be under supervision (21(g) Food Establishment Safety Regulations)
· Deadlines for Application: Less than 200 persons - at least 5 days in advance / 200 – 500 people - at least 14 days in advance / over 500 people -at least 45 days in advance.  (88 Regs)
                                     Additional 

Information for Ordinary Special Occasion Permit Holders 
· Special Occasion Permit holders have the authority to possess, transport and serve liquor at a function [21(3) LA]
· No liquor can be possessed, served, consumed or taken into the licensed premises unless obtained by the licence holder [94 (2) LA Regs]
· Class 1/Ordinary Permit holders cannot sell liquor directly or indirectly [92.(2) Regs]
· There cannot be an admission charge for an ordinary permit event [97(1) Regs]
· The permit holder shall ensure that only the permit holder removes liquor from premises [94(1) & (3), 95 (1) & (2) Regs]

· The permit holder shall not allow anyone in the premises to possess or consume alcohol that was not obtained from the permit holder. [94(2) Regs]

· Workers and supervisors cannot consume alcohol at a licensed function unless he/she is only providing entertainment [101 Regs]
· The permit holder is responsible for ensuring the supervision of patrons and premises at all times [56 (1) & 102 (1) Regs]

· Supervisors shall not have any other duties than supervision [102 Regs]
· *Every person assumes some level of risk when serving liquor in a licensed premises. It is important therefore to understand the liability and risks that can be attributed to you so that you can take appropriate action to protect against foreseeable harm and avoid legal action
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